
  
Employment Information Verification Form 

 
Full Legal Name: __________________________________________________________________________________________________ 
               (Please Print Clearly) 
 
Any Other Names Used (e.g. maiden name): ____________________________________________________________________________ 
 
Physical Address: ________________________________________________ City___________________ State _______ Zip_________ 
    
Date of Birth: ___________________________________ Social Security Number: ____________________________________________ 
 
There is no time limit to the questions regarding criminal history. Unless a time limit is stated in a question, provide information on ALL 
convictions, pleas and alternative sentencing or disposition programs that have occurred during your lifetime. Records of offenses by minors 
(under age 18) are not automatically sealed and should be disclosed, except where non-disclosure is required under state law. 
 
You should disclose any criminal offense that may appear on your record, even if you are uncertain of the exact date or how a criminal 
offense was classified (except where prohibited by state law). Give the approximate date, your understanding of the criminal offense, and 
note that you are unsure of any more specific information.   
 
 1.  Have you ever pled guilty to any criminal offense (misdemeanor or felony)?   Yes No 
 
 2.  Have you ever pled nolo contendere (no contest) to any criminal offense (misdemeanor or felony)?   Yes  No 
 
 3.  Have you ever been convicted of any criminal offense (misdemeanor or felony)?   Yes No 
 
If you answered yes to any of these questions, provide complete information on all criminal offense(s), date(s), locations(s) (city/county and 
state) and disposition:_______________________________________________________________________________________________  
_________________________________________________________________________________________________________________ 
_________________________________________________________________________________________________________________ 
(use additional sheets if necessary) 
 
 4.  Have you ever served or participated in any form of alternative sentencing or disposition program (for example,    
                   probation, pretrial diversion, or deferred adjudication) for any criminal offense?   Yes No 
 
If you answered yes, please disclose any form of alternative sentencing or disposition program location (city/state), dates, criminal offense 
and outcome: ______________________________________________________________________________________________________ 
_________________________________________________________________________________________________________________ 
(use additional sheets if necessary) 
 
Conviction of a crime will not be considered an automatic bar to employment with the Conference except where Oregon law prohibits 
employment.  Factors such as the nature and gravity of the crime, the length of time that has passed since the conviction and/or completion of 
any sentence, and the nature of the job for which you have applied will be considered. 
 
I certify that the information on this form is true and complete.  I understand that false, misleading, incomplete, or omitted information on 
this form or in other employment documents will make me ineligible for employment or subject to discharge from employment, whenever 
discovered. 
 
I understand that this document is not an offer of employment or a contract between the Oregon Conference of Seventh-day Adventists, any 
local church or school, and me.  I understand and acknowledge that my status, if I am hired, will be that of an at-will employee, which means 
that the Employee may resign at any time and the Employer may discharge the Employee at any time with or without cause.   I understand 
that no unauthorized representative may enter into any agreement for employment or make any agreement contrary to the foregoing. 
 
I authorize investigation of all statements contained in this form and my application for employment as may be necessary in making 
employment decisions, and for obtaining criminal background check information.  If hired, I understand that criminal background checks 
may be done periodically during my employment, and I authorize such checks.  I agree that my prior employer(s) and current employer may 
be contacted for the purpose of investigating my background, and I understand that information regarding my prior and current 
employment(s) may be used in considering my employment status. 
 

 
 
                                
       Applicant’s Signature                                                                           Date 
 
       
       If a minor: 
         
       Parent/Guardian’s Signature     Date 

Rev. 5/7/2014 
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